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Client Objectives Worksheet

Project/Course Name:

Overall Purpose 
(Why are you asking learners to complete this training?)


Audience 
Who will be taking the training?


Objectives 
What individual topics do learners need to understand to achieve your overall purpose? Please provide each objective with a short description of its importance. (Add or remove numbers as needed.)

1.



2. 



3.  


Commonly held misinformation
What are the mistakes, misinterpretations, or oversights you’d like to teach learners to avoid? 
(Either list here or label as CHM under each objective.)



Source materials 
What materials do we need to review to create content? 
(Either list here or cite locations under each objective.)



Visual resources
What images or videos you’d like us to use?
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